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Circular No. 100 02 November 2019

The following Companies/Firms have applied for DCCI Membership. Any objection against their enrollment as member may be communicated to the 
President, DCCI in writing within seven (07) days from the date of publication of this notification. Strict confidentiality will be maintained:-   

Application for Membership-2019

SL  Name of the Firm & Address Line of Business 

01
 M/s. Geneva Trade Centre,Proprietor, Mr. M. A. Rakib, 50 Naya Paltan, Eastern View Commercial 

Complex, Room-9/4, DIT Ext. Road, Paltan, Dhaka-1000 
Import, Export, Indenting & 
Supply 

02
 M/s. Z.A International,Proprietor, Mr. Md. Zahidul Islam, 14/A, 31/A, Tejkunipara, Flat-8/B Center point 

Concord, Farmgate, Tejgaon, Dhaka-1215 
Import, Supply & Contractor 

03
 M/s. Tech Dynamic Ltd.,Managing Director, Mr. Md. Rezaul Karim, Ka-218/1, Ranks Business Center (3rd 

Floor), Pragati Sarani, Kuril, Dhaka-1229 
Import, Export, Supply & IT 

04
 M/s. Meghna Hotel and Resorts Ltd.,Managing Director, Mr. Mostafa Kamal, Plot: 201-202, Tejgaon 

Industrial Area, Dhaka-1208 
Hotel, Motel & Resorts  

05
 M/s. Road Link,Proprietor, Mrs. Nasima Afroz Chowdhury, 69/1, Purana Paltan Line (V.I.P Road), Dhaka-

1000 
Export 

06
 M/s. Bright Plastic Industries,Managing Partner, Mr. Shakibur Rahman, 132 Tejgaon I/A, Dhaka-1208 Manufacturing: Plastic 

Prodocts 

07
 M/s. World Luck Enterprises Ltd.,Managing Director, Mr. Mohd. Abdullah,, Tower Hamlet, Flat-3 (5th 

Floor), Plot-16, Kemal Ataturk Avenue, Banani C/A, Dhaka-1213 
Import, Export & Supply 

08
 M/s. Communications Technology Limited,Managing Director, Mrs. Sayeeda Joarder, 82 Motijheel C/A, 

Dhaka-1000[M/Add: 1/10 Lalmatia, Block-A, Road-5, Dhaka-1207] 
Import, Export & Indenting 

09
 M/s. D.T. Traders Ltd.,Chairman, Mr. Md. Motaher Hussain, Rupayan Karim Tower, 80 Kakrail, Floor-13 

AB, VIP Road, Ramna, Dhaka-1000 
Export, Import & Supply 

10
 M/s. Communication Systems Ltd.,Managing Director, Mr. Towfique Imam, 17/B, Monipuripara (2nd 

Floor), Sangshad Avenue, Dhaka-1215 
Import, Supply & Indenting 

11
 M/s. Protec Power Systems,Proprietor, Mr. Uptal Kumar Das, 43/R/5-A, Tejturi Bazar, Chawk Lane (West 

Panthapath), Dhaka-1215 
Import, Export & Supply 

12
 M/s. BNB Engineers & Consultants Limited,Managing Director, Mr. M Ubaidollah Anwar, 4/1/A, Tallabag, 

A-6, Navana Newbury Palace (6th Floor), Dhaka-1207 
Import, Export, Consultancy, 
commission Agent & Supply  

13
 M/s. Amir Construction & Co. Ltd.,Managing Director, Mr. Md. Jahirul Islam, 104/1, Kakrail, Nasir Uddin 

Tower (8th Floor), Ramna, Dhaka-1000 
Import, Contractor & Supply 

14
 M/s. Liberty Export & Import,Proprietor, Mr. Mahmud Hassan, 334, West Ashkona, Dakshinkhan, Dhaka-

1230 
Import & Export 

15
 M/s. Shumi Corporation,Proprietor, Mr. Shimul Mia, Plot-27/1/B (7th Floor), Road-3, Shyamoli, Sher-E-

Bangla Nagar, Dhaka-1207 
Import, Export & Supply 

GENERAL CLASS –37

 

P.T.O

Centre for Entrepreneurial Excellence

 

Circular No. DBI-10/17/   Dated: 11-09-2017 
 

Subject: Short Training Courses & Workshops Scheduled to be organized by DBI in October, 2017 
 

Dear Sir/Madam,   
 

The following short training courses & workshops are scheduled to be organized by DCCI Business 
Institute (DBI) in October, 2017:  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Benefits: The Training and Workshop helps to develop knowledge, skill and positive attitude of forward-
looking entrepreneurs, business managers and executives. Above courses & workshops would help 
participants to apply advanced tools and techniques for intelligent decision-making, use modern strategic 
business management methods, cut costs, ensure customer satisfaction, etc.  so as to become competitive in 
global market and reach organizational goals.  
 
Brief on the Training Courses 
 
1. Branding & Marketing (Sales) for Business Success 

 

Course Contents: Power of brand, Corporate brand marketing, Corporate image, Corporate communications, 
Marketing communications & branding, Product VS Brand, Integrated Communications etc; Reputation 
Management: definition and functions, Reputation management through corporate communication, Elements 
of corporate communication, Corporate communication tools and platforms, Treating the corporate as a brand 
, Measuring reputation and reputation ratings; Corporate brand vs. product brand & Corporate brand and 
visual identity; An Introduction to Marketing; Market Mix and Environmental Factors; Understanding 
Consumers; Market Segmentation; Market Research and Positioning; Product Development & Pricing 
Strategy; Tools and techniques of modern salesmanship; How to be a good salesman, Role play, Advertising 
& Sales Promotion; Sales Management and Distribution Management; Test of learning through group 
presentation.       
 

Who Can Attend: New Entrepreneurs; Business Managers; Brand Managers; Marketing Executives; Sales 
Persons, New Entrants in Business and any other interested persons. 
 

2. Corporate Etiquette & Grooming for Professionals 
 

Course Contents: Conceptions of corporate etiquette, Importance of personal grooming for promotions, The 
golden and platinum rules of etiquette, Corporate behaviors, manners and techniques of dealing with different 
types of colleagues, supervisors; Corporate Diplomacy, Customer service etiquette, Dress etiquette, Business  

Sl. 
No. 

Training Courses Fees Duration 

1 Branding & Marketing (Sales) for Business 
Success 

4,500/- 06-07 October (Friday & Saturday) 
 10:00 a.m.- 05:30 p.m. 

2 Corporate Etiquette & Grooming for 
Professionals  

4,500/- 13-14 October (Friday & Saturday) 
 10:00 a.m.- 05:30 p.m. 

3 Logistics, Inventory and Store Management   4,500/- 20-21 October (Friday & Saturday) 
 10:00 a.m.- 05:30 p.m. 

4 Bangladesh Labour Laws as amended in 2013 
& Labour Rules 2015 

4,500/- 27-28 October (Friday & Saturday) 
 10:00 a.m.- 05:30 p.m. 

Sl. 
No. 

 Workshops Fees Duration 

1 Management Skill Development for 
Administrative Professionals 

4,500/- 06-07 October (Friday & Saturday) 
 10:00 a.m.- 05:30 p.m. 

2 Shipping Procedures for Export, Import & 
Customs Formalities 

4,500/- 13-14  October (Friday & Saturday) 
 10:00 a.m.- 05:30 p.m. 

3 Effective Warehousing and Distribution 
Management   

4,500/- 20-21  October  (Friday &Saturday) 
 10:00 a.m.- 05:30 p.m. 

4 Effective Office Management and Filing 
System 

4,500/- 27-28  October  (Friday &Saturday) 
 10:00 a.m.- 05:30 p.m. 



Md. Joynal Abdin
Acting Secretary 

ASSOCIATE CLASS-1

25 M/s. Zubayer Travels & Tours,Managing Partner, Mr. Md. Abu Zaher Sohel, Motaleb Mansion Room-701, 
2 R. K Mission Road, Wari, Dhaka-1203 

Travel Agency 

26 M/s. Motaleb Hajj Services,Partner, Mr. Mohammad Abu Saleh Razy Javed, Motaleb Mansion, Room-701, 
2 R.K Mission Road, Wari, Dhaka-1203 

Travel & Hajj Agency 

27 M/s. Krishibid Seed Limited,Managing Director, Dr. Md. Shafiqul Aktar, 801 Kazipara, Begum Rokeya 
Sarani, Mirpur, Dhaka-1216 

Import, Export, Supply, 
Consultancy & Seed Business 

28 M/s. Why Why Trading,Proprietor, Haji Amjad Dewan, 32, Malakartola Lane, Sutrapur, Dhaka-1100 Import & Supply 

29
 M/s. Bangladesh Development Company Ltd. ,Managing Director, Mr. Md. Rezaul Islam, Plot-314/A, 

Road-18, Block-E, Bashundhara R/A, Dhaka-1229 
Infrastructure Development, 
Construction, Real Estate, 
Export, Import & Trading 

30 M/s. Aquafarm Shrimp Ltd.,Director, Mr. Saiful Arefin Khaled, House-16, Sheikh Kamal Sharani, Road-16, 
Genetic Plaza (2nd Floor), Dhanmondi, Dhaka-1209 

Agriculture & livestock 
Processing, Export & Import  

31 M/s. Royal Business Co-Operation ,Proprietor, Mr. Azizur Rahman, 215/A Fokirerpool, 1st Lane, Khan 
Mansion (Ground Floor), Motijheel, Dhaka-1000 

Import, Export & Supply 

32 M/s. Applied Physics Adventures Limited ,Chairman,  Dr. Mumnunul Keramat, 840-841, Baitul Aman 
Tower, Ring Road, Adabor, Dhaka-1207 

Import, Trading, IT & 
Consultancy 

33 M/s. Sara Fashion ,Proprietor, Mr. S.M. Shahidullah, Plot-56, A.H. Tower, Floor-6/D, Road-2, Sector-3, 
Uttara, Dhaka-1230 

Import, Export & Supply 

34 M/s. Aver Global Limited ,Managing Director, Mr. Tisan Faroque, 69/M, Green Road, Panthapath, Dhaka-
1205 

Import, Export, Supply & 
Contractor 

35 M/s. PS Holdings Bangladesh Limited ,Managing Director, Mr. Ekram Hussain, 191/A (4th Floor), Bir Uttam 
Mir Showqat Sarak, Tejgaon I/A, Dhaka-1208 

Import, Export, Supply, 
Marketing & Distribution 

36 M/s. Inland Traders ,Proprietor, Mst. Nazifa Marjan, 29 Toyenbee Circular Road (4th Floor), Motjheel C/A, 
Dhaka-1000 

Import & Supply 

37 M/s. Hongyu International Ltd. ,Managing Director, Mr. Chen Qinggun, 394/1 (2nd Floor), DIT Road, West 
Rampura, Dhaka-1219 

Import & Supply 

SL  Name of the Firm & Address Line of Business 

01 M/s. F.R. Trade International,Proprietor, Engr. Md. Al Amin, 1 Chamelibagh, Paradise Bhuiyan Center (7th 
Floor), Shantinagar, Dhaka-1217 

Contractor, Real Estate & 
Supply 

 

16
 M/s. Erectors,Proprietor, Mr. Quazi Habibul Hossain, Mollah Mansion (3rd Floor), 48/2 Mymensingh Road 

(7 Link Road), Banglamotor, Dhaka-1000 
Import & Consultancy 

17
 M/s. Catharsis Developments Ltd.,Managing Director, Mr. Mohammad Ruhul Amin, Plot-2185/A, Madani 

Avenue, Block-I, Extension Bashundhara, Dhaka-1229 
Construction 

18
 M/s. Unicon Global Limited,Managing Director, Mr. Amir Hamza, Rahbar Tower, (5th Floor), 77-78 Janata 

Co-Operative Housing Society, Ring Road, Adabor, Dhaka-1207 
Import, Export & Supply 

19
 M/s. Rhythm Tours & Travel Limited,Managing Director, Mr. Shohag Hossain, 49 Motijheel C/A, Shapla 

Bhaban, 4th floor, Dhaka-1000 
Travel Agency 

20
 M/s. Green World Engineering,Proprietor, Mr. Md. Hasanul Kaium, 40 Sonargaon Janapath Road, Sector-

11, Uttara, Dhaka-1230 
Import & Indenting 

21
 M/s. Pollux Trade,Partner, Mr. Khandakar Khalid Bin Sattar, 43/1, Naya Paltan, 2nd Building (3rd Floor), 

Dhaka-1000[M/Add: Apt-B5, House-31, Road-2, Sector-7, Uttara, Dhaka-1230] 
Import & Supply 

22
 M/s. National Trading Syndicate Limited,Managing Director, Mr. Ainuddin Ahmed, 41/1, Kazi Nazrul 

Islam Avenue, Dhaka-1215 
Indenting & Import 

23
 M/s. Dhaka Open Studio Ltd.,Chairman, Mr. Mahmudul Karim Ripon, 185 Sohid Syed Nazrul Islam Sarani, 

Navana Rahim Adent (7th Floor), Dhaka-1000 
Architect, Consultancy, 
Engineering, Construction, 
Import & Export 

24
 M/s. Moni Commodities Ltd.,Managing Director, Mrs. Ripa Biswas, 81/A, Dalia Mansion, West Raja Bazar, 

Indira Road, Dhaka-1215 
Import, Export & Indenting 

-2-
 
meeting etiquette, Corporate social events etiquette, Telephone etiquette, E-mail etiquette, Business meals 
and table etiquette, Rest room etiquette; Test of learning through group presentation.         
 
Who Can Attend: Senior Executives, Executives, Asst. Managers, Supervisors, Officers/ Managers who lead 
the organization, any employee specially of HR & Admin dept.; any person who wants to gather knowledge on 
Corporate Etiquette. 
 
1. Logistics, Inventory and Store Management   

 

Course Contents: Concept of Logistic & Store Management; Production/Operation Planning; Stores and 
Store Planning for Better Store Keeping, Safety, etc.; Store Handling Equipments; Material Management, 
Inventory Control, Materials Requirement Planning and Use of Computer; Make or Buy Decisions; Cost 
Associated with Inventory; Purchasing Principles and Procedures to Replenish the Inventory/Stock; and Other 
Models for Better and Effective way of Managing Inventory with a view to reducing cost and improving 
inventory system; Test of learning through group presentation.               

 

Who Can Attend: Persons with background in Material/Store Management; Store keepers; Purchase 
Managers/Officers and Planning Managers and Production/ Operations Managers employed in Private Sector, 
Govt. Semi-Govt. and Non-Govt. Organizations. 
 
2. Bangladesh Labour Laws as amended in 2013 & Labour Rules 2015 

 

Course Contents: Labor Laws: Introduction, Definition, Amendments of labor law in 2013, Conditions of 
Service & Employment, Employment of Adolescent, Maternity Benefit, Welfare, Working hours & Leave, 
Wages & Payment, Workers Compensation for Injury by Accident, Trade Unions & Industrial Relations, 
Workers Participation in Companies Profit, Provident Funds, Case study; Labour Rules: Introduction, 
Contracting, Misconduct & Awarding Punishment, Maternity Benefits, Health & Hygiene, Safety, Welfare, 
Working Hours & Leave, Payment of Wages, Bonus, Wages Board, Trade Union & Industrial Relations, Profit 
sharing, Provident Fund, Apprenticeship, Administration and Inspection, Miscellaneous, Forms; Test of 
learning through group presentation.             
 

Who Can Attend: Managers to General Managers who lead an organization; employees who may be 
assigned to conduct enquiry; persons who want to be professional enquiry officer; any employee specially for 
Admin & HR department and other interested persons. 
 

Brief of the Workshops 
 

1.  Management Skill Development for Administrative Professionals 
 
Course Contents: What to manage, Job Description (JD) of Administration, Transport/Vehicle Management, 
Cleanliness/Courier Service, Maintain dispatch/Inward Register, Maintain Movement Register, Dress Code, 
Electrical/Sanitary; Safety & Security; Health & Hygiene, Handling Peon & Driver, Logistics & Purchase &Procurement, 
Over Time (OT), Labor Laws; Payment of Bills; Newspaper/Magazine bill, Telephone /Mobile Bill Payment, Fuel  & Bill, 
Tour bill/Local Conveyance bill; Entertainment/Arrangement of Meeting; Receive  the Local guest/Foreign 
guest/Ticketing &Visa, Letter to the Embassy for Visa, Passport Renewal/Protocol; Secretarial Job; Medical Facilities 
(Accident/Hospital), Insurance  Life/General, Trade License/Company Registration; Front Desk; Trade Union, 
Motivation & Order, Behavior & Attitude, Threat & Good Behavior, HR behavior & Admin Behavior, Appreciation & 
Rewards, Development /Training; Time  Management; Communication skill in the workplace, Discipline, Seven Habits 
of Highly Effective peoples, Skills for administration staff, Qualities of a True Admin Professional, Management skills 
list; How to reach your maximum potentials; 4 R’s; Test of Learning through Group Presentation.  
  

Who Can Attend: Company Secretary, Senior Executives, Executives, Asst. Managers, Supervisors, Officers/ 
Managers who lead the organization, any employee specially of HR &Admin dept.; any person who wants to gather 
knowledge on Administrative activities.   
 
2.  Shipping Procedures for Export, Import & Customs Formalities 

 

Course Contents: Banking Procedures for Import & Export, Shipping Procedures for Import & Export 
(Containerized), Shipping Procedures for Import & Export (Break & Bulk), Shipping Formalities for Multimodal 
Transport System; International Trade & Inco-Terms, Export Formalities and Import Formalities & Shipping 
Documentation, The Bills of Lading Act 1855. How to become an Exporter and Importer, Import & Export Policy 
2015-2018, Export & Import Procedures for Import & Export, Custom Procedures for Import & Export,  Air Freight 
Procedures for Import & Export, Air Fright Unit, Bill of Entry, Valuation and Assessment, Calculation of Duties and 
Taxes and Pre-shipment Inspection (PSI); Manage Customs Authority A to Z customs formalities and clearing 
consignment in the case of import, Test of Learning through Group Presentation.     


